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     MALCOLM SARGENT PRIMARY SCHOOL

          Love To Learn 



2 November 2026

Dear Parents/Carers
Y5-6 - OPEN EVENING GUIDES 
We are looking for a large group of children to represent the school and help provide tours to prospective parents at our Open Evening, this coming Wednesday, on 11 November. 

This event is busy and children must be confident, articulate, and be able to speak positively and clearly about their experiences at the school, and on different aspects of school life. 

Your child will be given training and support before and during the event on different topics to discuss. They will tour parents in pairs and school staff will be available right across the school to assist if required.
As the children will be representing the school, the Y6 children cannot wear their hoodies.  All children should wear their standard navy sweatshirt, with logo, and if they have one, a school tie please.  We can lend ties to children who do not have one if they can wear an appropriate shirt/blouse.  The children will also need to bring a snack and drink, which they can eat when they have some free time. 
Preferably, children would need to be dropped back at school, having had an after-school drink and snack at home, by 1545 at the school office.  However, if this is not possible, we can look after the children from 1510 and they can remain in school under staff supervision.  Please mark the box on the permission form accordingly and send in an additional drink/snack if your child is to remain in school.  Collection will be at 1800, again from the school office.
Those children who are taking part in the choir will not be able to support on this occasion as they will be performing.

In the case of oversubscription, priority will be given to House Councillors, then Y6 children and then Y5 children but we anticipate being able to accommodate many children to help guide parents.

If your child is interested in supporting, please complete the permission slip below and return to school by 1000 on Friday 6 November.  Please assume that your child has been selected as a guide unless you hear otherwise.
Thank you.
Yours sincerely

Tim Cox

Vice Principal

Y5-6 – OPEN EVENING GUIDES – MR COX
Child: ___________________________________________________  Class: _________

· My child would like to support the Open Evening as a guide

· My child will remain in school between 1510 and 1545

· My child will be collected at 1510 and return at 1545

· Collection Arrangements at 1800: _____________________________________

· Medical Details: ____________________________________________________
· Contact No: ________________________________________________________ 
Signed:  _________________________________________________ (Parent/Guardian)

PLEASE RETURN TO MR COX BY 1000 ON 6 NOVEMBER
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